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ECDC	launched	the	HEPSA	(Health	Emergency	Preparedness	Self-Assessment)	tool,	in	order	to	support	countries	in	improving	their	level	of	public	health	emergency	preparedness.	The	tool	is	worksheet-based	and	is	targeted	at	professionals	in	public	health	organisations	responsible	for	emergency	planning	and	event	management.	It	consists	of	seven
domains	that	define	the	process	of	public	health	emergency	preparedness	and	response:	1)	Pre-event	preparations	and	governance;	2)	Resources:	Trained	workforce;	3)	Support	capacity:	Surveillance;	4)	Support	capacity:	Risk	assessment;	5)	Event	response	management;	6)	Post-event	review;	7)	Implementation	of	lessons	learned.	The	HEPSA	tool
(available	under	'publication	data'	below)	is	complemented	by	this	user	guide,	which	provides	basic	information	on	the	self-assessment	process,	and	an	evaluation	form.	The	tool	is	now	available	in	all	EU/EEA	languages.	©	European	Centre	for	Disease	Prevention	and	Control	(ECDC)	2022	We	use	some	essential	cookies	to	make	this	website	work.
We’d	like	to	set	additional	cookies	to	understand	how	you	use	GOV.UK,	remember	your	settings	and	improve	government	services.	We	also	use	cookies	set	by	other	sites	to	help	us	deliver	content	from	their	services.	Publication	Date	This	is	a	simple,	action-oriented	self-assessment	tool	for	community	radio	(CR)	stations	to	assess	their	structure	and
performance	on	a	variety	of	parameters.	New	Delhi,	India's	Ideosync	Media	Combine	poses	a	variety	of	questions	to	spark	discussion.	For	example,	"How	is	the	management	committee	formulated	and	who	are	the	current	members	of	the	Management	Committee?"	Some	possible	responses	are	included	to	inspire	thinking	(not	as	options	to	select
from),	such	as:	"Well	known	local	community	members	from	the	community	are	nominated	by	the	license	holding	NGO	[non-governmental	organisation]	and	there	is	equal	representation	of	women	and	marginalised	communities....We	hold	an	open	call	every	two	years	and	community	representatives	get	elected	to	the	CR	management	committee	but
there	is	unequal	representation	of	women	and	marginalised	communities....Local	politicians	and	village	heads	and	heads	of	other	local	NGOS	in	the	area	and	the	district	collector	are	on	the	management	committee.	There	was	no	clear	process	how	they	became	part	of	the	committee."	Whatever	response(s)	the	CR	gives,	participants	are	prompted	to
discuss	questions	such	as:	Is	this	in	keeping	with	the	Mission	and	Vision	of	the	station?	How	can	this	be	changed/improved?	They	are	asked	to	write	down	the	actions	decided	upon	and	the	timeline.	Ideosync	explains:	"Please	adapt	it	to	suit	the	needs	of	your	stations.	The	response	options	will	give	you	a	sense	of	the	kinds	of	responses	you	could	have
to	the	areas	of	enquiry	into	your	work.	Use	this	tool	to	analyse	and	improve	on	your	activities	by	ideating	on	opportunities	for	change	and	desirable	actions	and	activities	that	you	will	undertake	in	a	stipulated	timeframe	to	improve	on	any	or	all	of	the	areas	below.	You	may	like	to	print	out	the	questions	and	responses	for	reference.	Once	this	has	been
discussed	by	the	team	members,	you	can	enter	final	responses	in	this	booklet	and	save	it	for	the	record	so	that	you	may	revisit	the	actions	committed	to	during	this	self	analysis	and	review	of	your	work	when	undertaking	the	next	review."	Email	from	N.	Ramakrishnan	to	The	Communication	Initiative	on	August	18	2016.	Image	credit:	Ideosync
UNESCO	India	Fellow	(IUIF)	We	use	some	essential	cookies	to	make	this	website	work.	We’d	like	to	set	additional	cookies	to	understand	how	you	use	GOV.UK,	remember	your	settings	and	improve	government	services.	We	also	use	cookies	set	by	other	sites	to	help	us	deliver	content	from	their	services.	How	do	you	use	IBM	Docs	data	and	information



to	support	organizational	decision	making	and	innovation?	What	knowledge,	skills	and	characteristics	mark	a	good	IBM	Docs	project	manager?	What	may	be	the	consequences	for	the	performance	of	an	organization	if	all	stakeholders	are	not	consulted	regarding	IBM	Docs?	Who	are	the	people	involved	in	developing	and	implementing	IBM	Docs?	What
new	services	of	functionality	will	be	implemented	next	with	IBM	Docs	?	This	easy	IBM	Docs	self-assessment	will	make	you	the	dependable	IBM	Docs	domain	specialist	by	revealing	just	what	you	need	to	know	to	be	fluent	and	ready	for	any	IBM	Docs	challenge.	How	do	I	reduce	the	effort	in	the	IBM	Docs	work	to	be	done	to	get	problems	solved?	How
can	I	ensure	that	plans	of	action	include	every	IBM	Docs	task	and	that	every	IBM	Docs	outcome	is	in	place?	How	will	I	save	time	investigating	strategic	and	tactical	options	and	ensuring	IBM	Docs	costs	are	low?	How	can	I	deliver	tailored	IBM	Docs	advice	instantly	with	structured	going-forward	plans?	Thereâ€™s	no	better	guide	through	these	mind-
expanding	questions	than	acclaimed	best-selling	author	Gerard	Blokdyk.	Blokdyk	ensures	all	IBM	Docs	essentials	are	covered,	from	every	angle:	the	IBM	Docs	self-assessment	shows	succinctly	and	clearly	that	what	needs	to	be	clarified	to	organize	the	required	activities	and	processes	so	that	IBM	Docs	outcomes	are	achieved.	Contains	extensive
criteria	grounded	in	past	and	current	successful	projects	and	activities	by	experienced	IBM	Docs	practitioners.	Their	mastery,	combined	with	the	easy	elegance	of	the	self-assessment,	provides	its	superior	value	to	you	in	knowing	how	to	ensure	the	outcome	of	any	efforts	in	IBM	Docs	are	maximized	with	professional	results.	Your	purchase	includes
access	details	to	the	IBM	Docs	self-assessment	dashboard	download	which	gives	you	your	dynamically	prioritized	projects-ready	tool	and	shows	you	exactly	what	to	do	next.	Your	exclusive	instant	access	details	can	be	found	in	your	book.	One	of	the	many	perks	of	forming	a	limited	company	is	the	chance	to	be	your	own	boss	and	take	more	control	of
your	own	career.	Sounds	great	doesn’t	it?	In	return	for	the	extra	freedom,	you’ll	have	to	do	a	bit	more	admin	than	you	would	as	an	umbrella	contractor.	One	of	these	additional	responsibilities	is	completing	a	self-assessment	tax	return.	But	what	are	they	all	about?	We’ve	created	this	handy	self-assessment	guide	that	tells	you	everything	you	need	to
know.	What	are	my	obligations?	As	a	limited	company	contractor,	you’ll	need	to	make	sure	your	tax	liability	is	correctly	calculated	and	that	any	tax	owed	is	paid	on	time.	Your	tax	return	will	be	issued	shortly	after	the	end	of	the	tax	year,	which	runs	from	6th	April	to	5th	April	the	following	year.	It’s	important	to	remember	that	you’ll	need	to	include
your	income	from	all	sources,	not	just	what	you	receive	from	your	company.	The	deadline	for	filing	your	tax	return	is	31st	January	each	year,	with	an	automatic	£100	penalty	charged	if	it’s	late.	How	do	I	pay	tax?	Once	you’ve	calculated	your	tax	bill	for	the	year,	you’ll	need	to	make	any	payments	due	before	the	deadline.	If	this	seems	like	too	much
hassle,	a	specialist	contractor	accountant	(such	as	ourselves)	can	work	everything	out	for	you	and	let	you	know	when	it	needs	to	be	paid.	You	may	have	to	make	two	payments	towards	your	next	years	tax	liability	–	known	as	“Payments	on	Account.”	You	don’t	need	to	worry	about	this	though,	if:	Income	Tax	(and	National	Insurance)	liability	for	the
previous	tax	year	is	less	than	£1,000	in	total,	or	More	than	80%	of	Income	Tax	(and	any	Class	4	National	Insurance)	liability	for	the	previous	year	was	paid	by	deduction	of	tax	at	source	–	including	Pay	As	You	Earn	deductions	and	tax	credits	on	dividends	Payments	on	Account	are	due	on	31st	January	following	the	end	of	the	tax	year,	and	on	31st	July.
We	appreciate	all	this	may	seem	confusing,	so	here’s	a	quick	example	to	help	straighten	things	out.	Example:	Sally’s	first	year	under	self-assessment	is	2018-19	(the	year	ending	5th	April	2019).	For	this	tax	year,	her	bill	totals	£3,000.	She	made	two	payments	on	account	during	the	previous	year,	consisting	of	£900	each	(£1,800	in	total).	Sally	must	pay
£2,700	in	taxes	by	midnight	on	the	31st	January.	This	is	made	up	of:	Her	balancing	payment	of	£1,200	for	the	2018-19	tax	year	(£3,000	minus	£1,800)	Her	first	payment	on	account	of	£1,500	(half	the	2018-19	tax	bill)	towards	her	2019-20	tax	bill	She	must	pay	her	second	payment	on	account	of	£1,500	by	midnight,	on	31	July	2020.	If	her	tax	bill	for
2019-20	is	more	than	£3,000	(more	than	both	payments	on	account),	then	she	must	make	a	balancing	payment	by	midnight	on	31	January	2021.	She	will	need	to	make	payments	as	follows:	Date	of	payment	Type	of	payment	Amount	due	31st	January	2020	Balancing	payment	for	2018-19	£1,200	31st	January	2020	First	Payment	on	Account	for	2019-20
(50%	of	2018-19	liability)	£1,500	31st	July	2019	Second	Payment	on	Account	for	2019-20	(50%	of	2018-19	liability)	£1,500	31st	January	2021	Balancing	Payment	for	2019-20	(if	the	tax	bill	is	greater	than	the	two	balancing	payments)	Remaining	tax	from	2019-20	If	you	don’t	manage	to	pay	what	you	owe	by	the	deadlines,	you’ll	be	charged	interest	until
everything	is	settled.	You’ll	also	have	to	pay	a	5%	surcharge	on	any	tax	outstanding	on	28th	February,	increasing	to	10%	if	still	unpaid	on	31st	July.	An	additional	5%	is	charged	if	the	amount	is	still	unpaid	by	the	following	31st	January.	This	is	why	it	pays	to	speak	to	the	experts.	You’ll	also	have	interest	added	on	any	overpayments	you	make	to	HMRC.
Can	I	reduce	my	payments	on	account?	If	you	think	that	the	current	year’s	tax	liability	will	be	lower	than	the	previous	year’s,	you	can	lodge	a	claim	to	reduce	your	payments	on	account.	Can	any	corrections	be	made	to	my	tax	return?	You	can	amend	your	tax	return	at	any	time	within	12	months	of	the	filing	date.	Any	changes	may	cause	interest	and
additional	tax	to	be	charged.	HMRC	can	correct	a	tax	return	within	nine	months	of	it	being	filed,	to	amend	any	obvious	errors	or	mistakes.	Can	HMRC	make	enquiries	about	my	tax	return?	If	HMRC	wants	to	conduct	enquiries	into	your	tax	return,	it	will	provide	you	with	written	notice	within	12	months	of	the	filing	date.	If	not,	the	document	will	be
final	unless	an	error	is	discovered.	HMRC	is	not	able	to	query	anything	on	your	tax	return	without	first	starting	an	enquiry.	It’s	worth	knowing	that	this	doesn’t	automatically	mean	that	your	return	is	incorrect	–	HMRC	may	just	want	to	check	that	the	correct	amount	of	tax	has	been	paid.	What	records	will	I	need	to	keep?	You’ll	need	to	keep	records	of
any	income,	expenditure	and	reliefs	you’ve	claimed.	Here’s	a	list	of	some	of	the	things	you	may	need	to	send	to	HMRC:	Details	of	pay	and	tax	deducted	(P60	or	P45)	Details	of	expenses	and	other	employment	benefits	you	receive	(Form	P11D)	Evidence	of	business	expenses	you	are	claiming	(e.g.	receipts	or	credit	card	statements)	Details	of	any
termination	payments	or	share	options	awarded	or	exercised	Interest	and	other	investment	documentation	including	dividend	vouchers	Gift	Aid	vouchers	Personal	pension	plan	certificates	Need	more	advice?	We	hope	we’ve	been	able	to	shed	some	light	on	your	self-assessment	responsibilities.	If	you	want	a	bit	more	information,	we’re	here	to	help.	At
ClearSky	Contractor	Accounting,	we	understand	that	you	won’t	have	time	in	your	busy	WorkStyle	to	carry	out	all	your	administration	by	yourself.	That’s	why	we’ll	help	lighten	the	burden	and	leave	you	free	to	concentrate	on	what	you	do	best.	Our	online	portal	lets	you	submit	all	your	information	any	time	day	or	night,	whenever’s	convenient	for	you.
We’ll	prepare	a	calculation	of	the	tax	you	owe	on	your	behalf	and	submit	it	directly	to	HMRC.	What’s	more,	our	dedicated	team	of	experts	is	on	hand	to	answer	any	queries	you	may	have	–	just	another	example	of	how	we’re	with	you	all	the	way.	For	more	information,	please	call	08000	861	406	or	email	enquiry@clearskyaccounting.co.uk.	[/vc_column]
[/vc_row]
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